3ATBEP/KYIO
MicbKkuii rojosa

P.AXMEJIOB

THOOPMAIIMHA KAPTKA
aAMIHICTPATHUBHOI OCJIYIH

«IEP2KABHA PEECTPAIIISI PILIEHHS ITPO BUJILI FOPUIUYHOIL
OCOBH (KPIM I'POMAACBKOI'O ®OPMYBAHHS)»

BLJJILJI (IIEHTP) HAJJAHHS AJIMIHICTPATUBHUX
MOCJYT BUKOHABUOI'O AITAPATY KOPIOKIBCBKOI MICBKOI PAIU

(HalimeHyBaHHS cy0’€KTa Ha/IaHHS a/IMiHICTPATHBHOI ITOCITYTH Ta/ab0 LEHTPY HaJlaHHS aMiHICTPATUBHHX MOCITYT)

Indopmanist npo cyd’ekTa HAJAHHSA AAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HEeHTPY HAJaHHS AIMiHICTPATHBHUX MOCJIYT

Miciie3HaxoKEeHHS 15300, Yepniciecora o6a., m. Koprokiexa, 8yn. Bokzanvua, 9

[npopmaniss mono pexumy | [lonedinok 3 8.00 0o 17.00
poboTtu Biemopox 3 8.00 00 17.00
Cepeoa 38.00 00 17.00
Yemeep 38.00 0o 20.00
Il’'smuuys 3 8.00 00 17.00
Cyboma 39.00 00 13.00

Heoins BUXIOHUL
Tenedon/dakc, anpeca | (04657) 3-42-93
enekTpoHHoi momTH Ta BeO-|(04657) 3-45-01
cair koryukivkacnap@gmail.com

http://koryukivka-rada.gov.ua/administrativni-poslugi/

HopmaTuBHI aKTH, AKUMH PerjIaMeHTYEThCA HAAHHS a[IMiHICTPATHUBHOI OCIYTH

3akoHu YKpaiHu 3akon Ykpainu «I[Ipo mep:kaBHY peecTpallito IOpUINYHHUX OCiO,
¢b13uyHNX 0Ci0 — MIAMPHUEMIIIB Ta TPOMAACHKIX (POPMYBaHb.

Axtu Kabinety MiHicTpiB —

Ykpainu

AKTH LIEHTpaJbHUX OPraHiB Hakaz MinicrepctBa toctuuii  Ykpainm Big  09.02.2016
BUKOHABYOI BJIaJ 1 Ne 359/5 «Ilpo 3atBepmxkenHs Ilopsaky nepxaBHOI peecTparii

IOPUINYHUX 0Ci0, (Pi3MUHUX 0ci0 — MIANPUEMIIIB Ta TPOMAACHKUX
dopMyBaHb, IO HE MalTh CTaTycy HOPUAMYHOI 0COOM»,
3apeecTpoBanuil y Minicrepcersi octuii Ykpainu 09.02.2016 3a
Ne 200/28330;

Haka3 MinictepctBa toctunii Ykpainm Big 23.03.2016
Ne 784/5 «IIpo 3arBepmxenHs Ilopsnky ¢yHKIIOHYBaHHS
HopTaly €JIeKTPOHHUX CEPBICIB IOPUAMYHHX OCi0, (PI3UYHUX 0Cid
— NIAOPUEMIIB Ta T'POMAJACBKUX (popMyBaHb, IO HE MalOTh
CTaTycy IOpUAMYHOI ocoOm», 3apeecTpoBaHuil y MiHicTepcTBi
foctunii Yipainum 23.03.2016 3a Ne 427/28557.



mailto:koryukivkacnap@gmail.com
http://koryukivka-rada.gov.ua/administrativni-poslugi/

YMOBH OTPUMAHHA aIMiHICTPATUBHOI NOCJIYTH

[TizcraBa amst OTpUMaHHs
aJIMIHICTPATUBHOI MTOCITYTH

3BEpHEHHSI YIIOBHOBAXXEHOI'O IPEICTaBHUKA IOPUIUYHOT
0co0m (a — 3asBHUK).

Buyepnuwmii neperik
JOKYMEHTIB, HEOOXITHUX TSI
OTPUMAaHHS aIMIHICTPaTUBHOT
MOCIYTH, @ TAKO)XK BUMOTH JI0
HUX

[MpumipHuk opwuriHamy (HOTapiadbHO 3acBigueHa KOIIis)
pINICHHS YYaCHHUKIB a00 BIAMOBITHOTO OpPraHy IOPUANYHOI 0coOn
PO BUJUT IOPUANIHOT 0COOH;

OPUMIPHUK OpHUTiHANTYy (HOTapialbHO 3acBiIYeHa KOIIis)
JOKYMEHTa, M0 3acBiquye IOBHOBKEHHS IPEICTaBHUKA
3aCHOBHUKA (y4acHUKA) IOPHJIMYHOI 0coOMm — y pas3i ydacri
IpeJICTAaBHUKAa 3aCHOBHMKA (y4yacHHKAa) IOPHUAWYHOI 0coOM Yy
OPUMHATTI pPIIIEHHS YINOBHOBAaXEHUM OPraHOM YIPABJIIHHS
IOPUIUIHOT 0COOM.

VY pa3i nojaHHA AOKYMEHTIB, KpIM BUIAAKY, KOJH BIJOMOCTI
PO TIOBHOBAYKEHHSI IIHOTO TPEICTABHUKA MICTATHCA B CITMHOMY
JIEPKABHOMY pEECTPl IOPUIUYHHUX 0cCi0, (3UYHUX o0ci0 —
MIANPUEMIIB Ta TpPOMAAChKUX (OpMyBaHb, MPEACTaBHUKOM
JOJIATKOBO TOJAE€ThCS TMPUMIPHUK OpUTiHANYy (HOTapialbHO
3aCBiqY€HAa  KOMIis)  JIOKYMEHTa, IMI0  3acBiA4ye  HOTo
MTOBHOBA)KEHHSI.

SIKIO AOKYMEHTH IMOJal0ThCS OCOOMCTO, 3asiBHUK NPE'SIBIIsE
CBIl macmopT TrpoMaJsHMHA YKpaiHH, abo TuMYacoBe
IIOCBIJYEHHS TPOMaJsIHMHA YKpaiHu, a00 MacnopTHUI JOKYMEHT
1HO3eMIIs, a00 TOCBiMUEHHA oco0u 0e3 TpoMaasHCTBa, abo
MOCBIJIKY Ha MOCTIiHE a00 TUMYACOBE TIPOKUBAHHS.

Crioci0 mogaHHs TOKYMEHTIB,
HEOOXITHUX JIJIs1 OTPUMAaHHS
aJMIHICTPATUBHOI OCITYTH

1. V mamepoBiii ¢hopmi HOKYMEHTH TMOJAIOTHCS 3asBHUKOM
0co0urcTo abo MOIMITOBUM BiANPABICHHSM.

2. B enexTpoHHii ¢popmMi JOKYMEHTH MOJAIOTHCS Yepe3 MOopTal
€JICKTPOHHHUX CEPBICIB™*.

10.

[TnaTHicTh (6€30TIATHICTD)
HaJlaHHS aIMIHICTPATUBHOL
MOCITYTH

be3omnatHo.

11.

Ctpok HaJaHHS
aJIMIHICTPaTUBHOT OCIYTH

Jlep>xaBHa peecTpallis MPOBOJUTHCA 3a BIACYTHOCTI ITiJICTaB
JUIS 3yMIUHEHHS PO3TJIsAYy AOKYMEHTIB Ta BIIMOBU Yy JEpKaBHIiH
peecTparlii IpoTAroM 24 roAuH Micis HAAXOMKEHHS JOKYMEHTIB,
KpIM BHUXIJTHUX Ta CBATKOBHUX JHIB.

3ynUHEHHS PO3IISiy JOKYMEHTIB 3A1MCHIOETHCA Y CTPOK,
BCTAHOBJICHUH TSI IEpKaBHO1 peecTparlii.

CTpok 3yNHHEHHS pO3IJIsiAy MJOKYMEHTIB, MOJAHUX s
JepKaBHO1 peecTpallii, CTAaHOBUTH 15 KaleHJapHUX IHIB 3 JaTH
IX MOoJaHHS.

12.

[lepenik mincras st
3YIUHEHHS PO3IIIALY
JOKYMEHTIB, IOJJAHUX IS
Jiep>KaBHO1 peecTpartii

[TonanHs NOKyMEHTIB abo0 BioMOCTeH, BU3HAYEHUX 3aKOHOM
Vkpainn «IIpo JepxaBHy peecTpawilo IOPHUIMYHUX OCIO,
¢i3udHuX 0Ci0 — MIANPUEMIIIB Ta TPOMAICBKUX (POPMYBaHbY, HE
B IIOBHOMY 00cs3i;

HEBIJMOBIIHICT,  JTOKYMEHTIB  BHUMOTaM, YCTaHOBIIEHUM
crarrero 15 3akony VYkpainu «lIpo nepkaBHy peecTpaliiro
IOpUINYHUX 0Ci0, Pi3MUHUX 0Ci0 — MINPUEMIIIB Ta TPOMAJCHKHX
dopmMyBaHbY;

HEBIJMOBIIHICT, BIIOMOCTEH, 3a3HAYEHUX Y 3asiBl MpoO




JIep>KaBHY PEeCTpallito, BITOMOCTSM, 3a3HAYEHUM Yy JIOKyMEHTaX,
MOJIaHUX JUIA JepKaBHOI peecTparlii, abo BIAOMOCTSIM, IO
MICTATBCS B €AMHOMY AEP)KaBHOMY DPEECTpi IOPUAMYHHX OCiO,
¢i3uaHuX 0Ci0 — MIANPHEMITIB Ta TPOMAJICBKUX (POPMYBaHB;

HEBIJMOBIIHICT BIZIOMOCTEH, 3a3HAYCHHX Yy JIOKYMEHTaX,
MOJIAHUX YIS JIEPXKABHOT peecTpariii, BIZIOMOCTSIM, IO MICTATHCS
B €1MHOMY JEp)KaBHOMY PEECTpi IOPUIMYHUX 0Ci0, (I3UIHUX
0Ci0 — miANpPUEMITIB Ta TPOMAJICHKUX ()OPMYBaHb;

HEBIAMOBIIHICTh PEECTPAIITHOTO HOMEpa OOJIKOBOI KapTKU
IUTATHUKA TIOJATKiB abo cepii Ta HoMmepa macmopra (mus
¢BuYHNX oci0, SKI uepe3 CBOi peniriiHi MepeKOHaHHS
BIIMOBHWJIMCS BiJl IPUMHSTTS peecTpaliiiHoro Homepa o0J1iKOBOi
KapTKH IUIATHUKA TOJATKIB, MOBIMOMUJIN MPO II€ BiAMOBIIHUMA
KOHTPOJIIOIOYHMM OpraH 1 MaloTh BIIMITKY B MAcHOPTI PO IPaBO
3MIMCHIOBATH IUIATEXI 3a CEpIEl0 Ta HOMEpPOM Tacropra)
BIJIOMOCTSIM, HaJIaHUM BiANOBIAHO 10 cTatTi 13 3akony Ykpainu
«IIpo nepkaBHy peecTpallito FOPUINIHUX 0ci0, PI3UUHUX 0CIO —
MITPUEMITIB Ta TPOMAJICEKUX (DOPMYBaHBY;

MOJaHHS  JOKYMEHTIB 3  MOPYIICHHSM  BCTaHOBIJIEHOTO
3aKOHOJIABCTBOM CTPOKY JUIS X ITOTaHHSI.

13.

[Tepenik migcTaB It BIAMOBHU
y Iep>KaBHIN peecTparii

JIOKyMEHTH TI0JITaHO 0CO00¥0, sIKa He Ma€ Ha I1e TIOBHOBAYKEHb;

y €1uHOMY JIep>)KaBHOMY PEECTP1 IOPUIUYHUX OCI0, PI3UIHUX
0oCci0 — MiANPUEMINIB Ta TPOMAICHKUX (POPMYBaHb MICTATHCS
BIJIOMOCTI TIPO CYJOBE pINICHHS MIOAO0 3a00pOHHM TPOBEIACHHS
peecTpartiiftHoT mif;

HE YCYHYTO MIJICTaBU IJIsl 3yNUHEHHS PO3IJIALY JOKYMEHTIB
IPOTATOM BCTAHOBJIEHOTO CTPOKY;

JOKYMEHTH cyrnepeyaTb BuUMoraM KOHCTHTYIII Ta 3aKoHIB
VYkpainu.

14.

Pesynbrar HagaHHs
aJMIHICTPATUBHOI TOCITYTH

BHecenHs BiAmoBigHOTO 3ammcy g0 E€IMHOTO JEpP:KaBHOTO
peeCTpy HOPHAMYHUX 0Ci0, (PiBUYHMX OCI0 — MANPHUEMIIIB Ta
IpOMaJICbKUX (POPMYBaHb;

MOBIJOMJICHHSI TIPO BIIMOBY Y JepJKaBHIM peecTpamii i3
3a3HAYCHHSM BUKJIFOYHOTO MEPEIIKY MiJICTaB JIsl BIIMOBH.

15.

Crniocobu oTprUMaHHs
BiMOBIA1 (pe3yabTaTy)

Pesynpratu HamaHHA aAMIHICTpaTHMBHOI TocHyru y cdepi
JICpXKABHOT ~ peecTpaiii  ONPUIIOAHIOIOTHCA  HAa  HOpTai
CJICKTPOHHUX CEPBICIB Ta MOCTYIHI Ui iX MOMIYKY 33 KOJOM
JOCTYIY.

VY pasi BiIMOBHU y JAepikaBHIM peecTparii TOKyMEHTH, IMOJaHi
JUIS  JIep’KaBHOI  peecTpallii, MOBepTaloThCs  (BUAAIOTHCS,
HA/ICUJIAIOTHCS TOIITOBUM BiAMIPABICHHSIM) 3asBHUKY HE MI3HIIIE
HACTYIMHOTO po0OOYOro AHSA 3 JHS HAAXOJKEHHS Bl 3asBHHKA
3asiBU PO 1X MOBEPHEHHS.

* [licmsa mOOIpaIfOBaHHS TOPTANTy ENEKTPOHHUX CEPBICIB, sKWid Oyme 3a0e3medyBaTH MOXKIIMBICTH ITOJAHHS TaKUX
JOKYMCHTIB B €IIEKTPOHHIN




3ATBEP/’KEHO
Micwkuii rogosa

TEXHOJIOI'TYHA KAPTKA
aAMIHICTPATHUBHOI OCJIYIH

P.AXMEJIOB

«IEP2KABHA PEECTPAIIIS PILIEHHS ITPO BUJILI FOPUIUYHOIL
OCOBH (KPIM I'POMAACBKOI'O ®OPMYBAHHS)»

Ne | ETanu onpainioBaHHs 3asiBH PO HajanHsa | BignosignaabHa ocoba Ctpoknu
aIMiHiCTPAaTUBHOI MOCJIYTH CTPYKTYPHOIO BUKOHAHHS
3/m nigposainy eTamniB
1. | Ilpuiiom 3a onKUcoM TOKyMEHTIB, 5Kl HepxxaBuuii peectpatop |B nens
MOJIAIOTHCS TS TPOBEACHHS IePyKaBHOL CEKTOPY JIep’KaBHOI HA/IXOJKECHHS
peecTparlii pilieHHs Mpo BUALT FOPUIUYHOI | peecTpalii BIIALTy JIOKYMEHTIB.
ocoon HaJIaHHSA
aJMIHICTPATUBHUX TOCITYT
BHKOHABYOTO arapary
KoprokiBcbkoi MiCHKOT
paau
2. |Bupaua (HaacWiIaHHS MOIITOBUM HepxaBHuii peectpatop |B nenn
BIJIIPABJICHHSIM) 3aCHOBHUKY 200 CEKTOPY JIep>KaBHO1 HAJXOKEHHS
YIOBHOBaXKEHIM HUM 0C001 (J1alli — 3aIBHUK) | peecTpalii BiaauTy JIOKYMEHTIB.
MPUMIPHUKA OTHUCY, 3 IKUM MPUMMAIOThCSl | HAZaHHS
JOKYMEHTH, SIKI IOJIAl0THCS JJIs1 IPOBEJCHHS | aAMIHICTPATUBHUX MOCIIYT
JepKaBHOT peecTpallii pillieHHs PO BUALT BUKOHABYOTO arapary
IOPUANYHOT 0cOOH, 3 BIAMITKOIO TIPO AaTy KoprokiBcbKkoi MiChKOT
HAJXO/KEHHS JOKYMEHTIB JJIsl IPOBEJIEHHS | paau
JIEP>KaBHOT peecTparlii pillieHHS PO BUJILT
FOPUIMIHOT 0CO0H
3. |llepeBipka JOKYMEHTIB, SIK1 TOAAIOTHCS HepxaBuuii peectpatop |B nenb
JIepKaBHOMY PEECTPATOPY, Ha BIICYTHICTh CEKTOPY JIep>KaBHO1 HAJXOKEHHS
MIACTaB JJ1s 3yMUHEHHS PO3TIIS LY peecTpanii Biaauy JIOKYMEHTIB.
JOKYMEHTIB, JJIs BIIMOBH Y JIep>KaBHI HaJaHHSA
peecTpartii. a/IMIHICTPATUBHUX MOCIIYT
BUKOHABYOTO arapary
KoprokiBcbkoi MiChKOT
panu
4. | BUroTOBJEHHS eNEeKTPOHHMX KoIii nuiaxoM | JlepxkaBHuii peectpatop | B nenb
CKaHYBaHHS NMOJAHUX JOKYMEHTIB. CEKTOPY JIep>KaBHOI Ha/IXOJPKEHHS
peecTparlii BiaauTy JIOKYMEHTIB.

HaJJaHHS
aJIMIHICTPATUBHUX MOCITYT




BUKOHABYOTO arapary
KoprokiBcbK0i1 MiCBKOT

paau
5. |OmnpartoBaHHs 3asBU PO JAEPKABHY Hepxxauuii peectpatop | IIpoTsrom

peecTpartito pillieHHs PO BUALT FOPUINYHOT | CEKTOPY JAepKaBHOI 24 ronuH, KpiM
0co0u, a TAaKOXK JIOKyMEHTIB, HEOOXiTHUX JUIs | peecTparlii Bimaimy BUXITHUX Ta
il mpoBeIeHHs1, BHECEHHS 10 €IMHOTO HaJaHHS CBSATKOBHX JHIB,
JICPKABHOTO PEECTPY IOPUIANIHUX OCi0 , aJMIHICTPATUBHUX MOCIIYT | TICIIS
¢13UYHUX 0CI0 - MIANPUEMILIB Ta BUKOHABYOIO anapary HaJXOKEHHS
rpoMaicbkuX (OpMyBaHb 3alUCy PO KoprokiBcbkoi MiCbKOT JIOKYMEHTIB,
MIPOBEJIEHHS AP KaBHOI peecTpallii pillleHHs | paau MOJIaHUX IS
PO BUUT FOPUIUYHOI 0COOM Ha MMiJICTaB1 JIEpKaBHOT
MOJAHUX JIOKYMEHTIB — Y pa3i BIACYTHOCTI peectpartii.

MIJCTaB JUIsl BIAMOBH Y IPOBEACHHI
JIep>KaBHOT peecTparlii Ta opopMIIEeHHS
pe3ynbTaTy HaJaHHS aJMIHICTPATUBHOT
MOCIIyTH

6. |Bugaua abo HajcuiaaHHs MomITOIO piieHHs | Jlep:kaBHuii peectparop | B nens npuitHITTS

PO BIIMOBY y TPOBEJIEHHI JIep>KaBHOL CEKTOpPY JAEPKaBHOT pIILIEHHS [TPO
peectparii peecTpaii BigauTy JepKaBHY
pIIIEHHS TTPO BUJALT IOPUANMYHOT 0cOOH HaJaHHS peectpartiro (abo

aJMIHICTPATUBHUX TOCIIYT | BIIMOBY B Hiif).
BUKOHABYOTO amapary
KoprokiBcbko1 MiChKOT

paau
3azanvra KibKicmb OHI8 HAOAHHA NOCLY2U 1 dend
3azanvra Kinbkicmsb 06 (nepedbauera 3aKoH00a8CME0M) 1 Oend

Pimennst, nii a6o 0e3MisITbHICTD IEPKABHOTO peeCTpaTopa, Cy0’ eKTa AepKaBHOI peeCTpallii MOXKYTh
OyTu ockapxkeHi 10 MiHicTepcTBa IOCTHINIT YKpaiHu Ta HOTO TEPUTOPIAIbBHUX OpraHiB abo 10 cyay.




