3ATBEP/KYIO
Micekuii rososa

P.AXMEJIOB

THOOPMAIIMHA KAPTKA
aAMIHICTPATHUBHOI OCJIYIH

«TEPZKABHA PECCTPALIA PIINEHHSA ITPO BIZIMIHY PIIIEHHSA
PO NPUIIMHEHHA IOPUJUYHOI OCOBHU (KPIM 'POMAICBKOI'O

OOPMYBAHHS)»

BIAAII (HEHTP) HAJAHHA A AIMIHICTPATUBHUX TOCJIYT
BUKOHABYOI'O AITAPATY KOPIOKIBCBKOI MICBKOI PAJIU

(HalimeHyBaHHs cy0’€kTa HalaHHS a/IMIHICTPATHBHOI TIOCIYTH Ta/a00 LIEHTPY HaJIaHHS aIMiHICTPATUBHHX MOCITYT)

Indopmanis npo cyd’exTa HAJaHHA AAMiIHICTPATUBHOIL MOCIYTH
Ta/a00 HEeHTPY HAJaHHS AIMiHICTPATHBHUX MOCJIYT

Micrie3HaxomHKEHHS

15300, Yepniciecora o6a., m. Koprokiexa, 8yn. Bokzanvua, 9

[Hdopmariiss MO0 pPEKUMY
poboTtu

Iloneoinox 3 8.00 00 17.00
Biemopox 3 8.00 00 17.00
Cepeoa 38.00 00 17.00
Yemeep 38.00 00 20.00

Il’'smuuys 3 8.00 00 17.00
Cyboma 39.00 00 13.00
Heoins BUXIOHULL

Tenedon/dakc, aapeca
€JIEKTPOHHOI TOILITH Ta BeO-
caT

(04657) 3-42-93

(04657) 3-45-01

koryukivkacnap@gmail.com
http://koryukivka-rada.gov.ua/administrativni-poslugi/

HopmaTuBHI aKTH, SKHUMH PerJIaMeHTYEThCA HAAHHS aAMIiHICTPATUBHOI MOCIYTH

3akoHu YKpaiHu

3akon Ykpainu «I[Ipo gep:xaBHy peecTpalito IOPUAUYHUX
oci0, (BUYHMX O0Ci0 — MIANPUEMIIB Ta TPOMAJICHKUX

bopMyBaHbBY.

Axtu KaGinety MiHicTpiB
VYkpainu

AKTH LIEHTpaJIbHUX OPraHiB
BHUKOHABYOI BJIa I

Haka3 MinicteperBa toctuiii Ykpainu Bin 09.02.2016
Ne 359/5 «Ilpo 3arBepmxenHs Ilopsaxy nep:kaBHOI
peecTpailii OpuANYHUX 0¢i0, PIBUUHUX 0CI0 — MIAMPUEMIIIB
Ta TPOMAJChKMX (OpMYyBaHb, IO HE MAalOTh CTaTycy
IOpUINYHOT  0cOOM», 3apeecTpoBaHuil y MiHicTepcTBi
foctunii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3z MinictepcTBa toctunii Ykpainu Big 23.03.2016
Ne 784/5 «IlIpo 3atBepmxkenHs Ilopsinky ¢yHKIIOHYBaHHS
HOpTally €JIeKTPOHHUX CEPBICIB IOPUANYHHUX OCI0, PI3UUHUX



mailto:koryukivkacnap@gmail.com
http://koryukivka-rada.gov.ua/administrativni-poslugi/

0ci0 — MIANPUEMIIIB Ta TPOMAJICHKUX (OpPMYBaHb, IO HE
MalOTh CTaTyCy MOPUAMYHOI 0coOm», 3apeecTpoBaHU Yy
Minicrepersi toctuiii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBM OTpUMaHHS aAMIHICTPATHBHOI OCIYTH

[TizcraBa my1st OTpUMaHHS
aJIMIHICTPATHBHOI MTOCITYTH

3BEpHEHHS YIOBHOBA)KEHOTO IPEICTABHUKA IOPUANYHOT
0co0m (i — 3asBHUK).

Buuepnnwmii neperik
JOKYMEHTIB, HEOOXITHUX TSI
OTpUMAaHHS aIMIHICTPATUBHO1
MOCITYTH

[IpumipHuK opuriHay (HOTapiadbHO 3acBigueHa KOIIis)
pillIeHHS YYacCHHKIB IOpUAMYHOI 0cobu abo BiAMOBITHOTO
OpraHy MOpUJUYHOI OCOOHM, a y BHUIAJKaX, NependadeHux
3aKOHOM, — PIIIEHHS BIANOBIIHOTO JEPKABHOTO OPraHy mpo
BIIMIHY PIlLIEHHS IIPO MPUIMHEHHS I0PUANYHOI 0CO0H;

OPUMIPHUK OpHriHally (HOTaplajJbHO 3acBiJU€Ha KOIIisl)
JOKYMEHTa, 110 3acBiAuy€ MOBHOBAXEHHS MpEACTaBHUKA
3aCHOBHUKA (Yy4acHUKA) IOPUIAMYHOI 0COOM — y pa3i ydacTi
Mpe/ICTaBHUKA 3aCHOBHUKA (Y4aCHUKA) IOPUANYHOI 0COOH Y
MPUIHATT] PINIEHHS YMOBHOBA)XEHUM OPraHOM YIIPaBIIIHHS
FOPUIMIHOT 0COOH.

VY pa3i moAaHHS JOKYMEHTIB, KpIM BHUIAIKYy, KOJHU
BIIOMOCTI PO TIOBHOB&XEHHS IHOTO MPEACTaBHUKA
MICTSThC B €IMHOMY AEpKaBHOMY DPEECTPi HOPUANIHHX
oci0, (BUYHMX O0CI0 — MIANPUEMIIIB Ta TPOMAJICHKUX
dbopMyBaHb,  MPEICTABHUKOM  JOJATKOBO  MOJAETHCS
NPUMIPHUK OpHTiHaNy (HOTapiaJbHO 3aCBiAYEHA KOIIis)
JOKYMEHTA, 1110 3aCB1IYYy€ HOTO TOBHOBAXEHHS.

SKImO  AOKYMEHTH [MOJAl0ThCS  OCOOHCTO,
npea'sBisie CBi macmopT rpoMmaisHuHA YKpainu, abo
TUMYacoBe TIOCBIAUEHHS TpoMaJsHuUHA YKpaiHu, abo
MACMOPTHUHN JTIOKYMEHT 1HO3eMIIs, ab0 MOCBiAYEHHS 0COOH
0e3 TpoMaasHCTBa, aboO TMOCBIAKY Ha TMOCTiiMHE abo
TUMYacOBE MPOKUBAHHS.

3asdBHHUK

Crioci0 mogaHHs TOKYMEHTIB,
HEOOXITHUX JIJIs1 OTPUMaHHS
aJIMIHICTPaTUBHOT MOCITYTH

1. V nmanepoBiii ¢popmi TOKYMEHTH MMOJIAI0THCS 3asIBHUKOM
0co0HcTO 200 MOIITOBUM BiIIPABICHHSIM.

2. B enekTpoHHil (QopMi JOKYMEHTH MOJAIOTHCS uepe3
MOPTAJI €JICKTPOHHHUX CEPBICIB™.

10.

[TnaTHicTh (6€30TIATHICTD)
HaJlaHHS aMIHICTPATUBHOL
MOCITYTH

be3ommnarHo.

11.

Crtpoxk HaJlaHHA
a/JIMIHICTPAaTUBHOI MOCIYTH

Jlep>)kaBHa peecTpallisi MPOBOJAUTBCS 3a BIACYTHOCTI
HiCTaB JJIs 3yMIMHEHHS o3Iy JOKYMEHTIB Ta BIIMOBHU Y
JepKaBHIM — peecTpanii  mpoTsarom 24 ToAMH - Hichs
HA/IXO/PKEHHS JIOKYMEHTIB, KpIM BHXITHHX Ta CBSITKOBHUX
TTHIB.

3yYNHMHEHHS PO3TJIsily TOKYMEHTIB 3/1IHCHIOETHCS Y CTPOK,
BCTAHOBJICHUU JJIs JIepKaBHOI peecTparrii.

CTpoK 3yNUHEHHSI PO3IIANY JOKYMEHTIB, MOJAHMX JUIS
Jiep>KaBHOI peecTpallii, CTAaHOBUTh 15 KaleHIapHUX IHIB 3
IaTH X NOJaHHA.

12.

[Tepenik mincraB st

[MoganHs mOKyMeHTiB abo0 BiZOMOCTEH, BU3HAYEHUX




3YIIUHEHHS PO3IIIANyY
I[OKYMGHTiB, IO JaHUX 1A
Jep>KaBHO1 peecTpartii

3akonoM Ykpainu «I[Ipo nep:kaBHY peecTparito IOpUANIHUX
oci0, ¢i3uyHMX oci0 — WIOPUEMIB Ta TPOMAJCBKUX
¢dbopmyBaHb», HE B TOBHOMY 00C31;

HEBIAMOBIHICTh JTOKYMEHTIB BHMOTaM, YCTaHOBJICHUM
crarrero 15 3akony Ykpainu «IIpo aepkaBHY peecTparliro
IOpUINYHUX 0Ci0, ¢GIBUYHUX ocid0 — mignpuemIiB Ta
IpOMaJICbKUX (POPMYBAHbBY;

HEBIJMOBIIHICTh BIJOMOCTEH, 3a3HAUCHUX Yy 3asBl PO
Jep)KaBHY  PEECTpallilo, BIIOMOCTSIM, 3a3HAYCHUM Yy
JMOKYMEHTaX, IMOJaHUX JUIsl JepXaBHOI peecTparii, abo
BIIOMOCTSIM, IO MICTATbCI B E€IUHOMY JepKaBHOMY
peecTpi IopUINIHUX 0Ci0, GIBUYHUX OCIO — MIAMPUEMIIIB Ta
rpoMaicbkuX (OpMyBaHb;

HEBIJIMOBIIHICTh BIIOMOCTEH, 3a3HAUYCHUX y JOKYMEHTAX,
NOJIaHUX ISl JAepyKaBHOI peecTparllii, BIAOMOCTSM, IO
MICTSThCSI B €IMHOMY JAEpKaBHOMY pPEECTpl IOPUIAMYHUX
oci0, ¢BUYHMX OocCi0 — MIANPUEMIIB Ta TPOMAICHKUX
dbopMyBaHb;

MOJAHHS JOKYMEHTIB 3 MOPYLIEHHSM BCTaHOBJIEHOTO
3aKOHOJJABCTBOM CTPOKY JUISl 1X TIOJIaHHS.

13.

[Tepenik miacTaB yIst BIiAMOBHU
y Iep>KaBHIN peecTparii

JIOKyMeHTH TIOJJaHO O0C0000, sKa HE Mae Ha Ie
ITIOBHOBA)KEHD;

y €auHOMYy Jep)KaBHOMY pEeCTpl IOPHUAMYHHX OCIO,
Gi3uYHUX 0Ci0 — MiAMPUEMITIB Ta TPOMAJCHKUX (POpMyBaHb
MICTATBCSI BITOMOCTI MPO CYAOBE PillIEeHHS MIOJ0 3a00POHHU
MIPOBEACHHS PEeECTpaIifHOl /1T,

HE YCYHYTO TIiACTaBM IS 3yNHHCHHS  PO3TIISALY
JIOKYMEHTIB MPOTSATOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cynepedaTb BUMoram KoHCTUTYyIIIT Ta 3aKOHIB
VYkpainuy;

HEBIJIMOBIIHICTh HAWMEHYBAHHS BUMOT'aM 3aKOHY.

14.

Pesynbrar HagaHHs
aJMIHICTPATUBHOI TOCITYTH

BHeceHHs BIIMOBITHOTO 3amucy 10 €IWHOTO JIEPKAaBHOTO
PEECTPY IOPUIUYHUX 0CI0, PI3MUHUX OCIO — MIATPHUEMIIIB T
rpoOMaJICbKuX (POpMYyBaHb;

BUIKCKA 3 €JUHOTO JEPKABHOTO PEECTPY IOPUAUYHUX
oci0, (BUYHMX O0Ci0 — MIANPUEMIIB Ta TPOMAJICHKUX
dbopMyBaHb B €IEKTPOHHIN (hopMi;

MOBIZIOMJICHHSI TIPO BIIMOBY y JAep:KaBHIN peecTparlii i3
3a3HAYCHHSM BUKJIFOYHOTO MEPEIIKY MiJICTaB JIsl BIIMOBH.

15.

Crniocobu oTpUMaHHs
BIJNOBIJI (pe3ynbTaTy)

Pe3ynbTaTi HajaHHS aAMIHICTPATUBHOI NOCIYTH y cdepi
JIep>KaBHOT  peecTpallii ONPUIIIOAHIOITBECA Ha MHOpTali
€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI JUIA X MOIIYKY 3a KOJAOM
JOCTYILY.

VY pasi BiIMOBH Yy Jep)KaBHI peecTpauii JOKYMEHTH,
noJaHi  JAns  JiepkKaBHOI  peecTpalii, IOBEPTAIOThCS
(BUIAIOTHCS, HAJICWJIAIOTHCS TMOLITOBUM  BiIIPABICHHSM)
3asIBHUKY HE IMi3HIIE HACTYMHOTO po00YOro AHA 3 JHS
HA/IXO/KEHHS BiJl 3asBHUKA 3asBU MPO iX MOBEPHEHHS.

* Tlicis mooTpaIloBaHHS MOPTaTy eJIeKTPOHHNX CEePBICiB, AKnil Oyze 3a0e3nedyBaT MOKIMBICTD OAAHHS TAKHX
JIOKyMEHTIB B €JIEKTPOHHiH (opmi.




3ATBEPJPKEHO

Micbkuii roosa

TEXHOJIOT'TYHA KAPTKA
aAMIHICTPATHBHOI OCJIYIH

P.AXMEJIOB

«IEP KABHA PEECTPALISA PINEHHA ITPO BIZIMIHY PIIIEHHSA

PO NPUIIMHEHHSA IOPUJUYHOI OCOBHU (KPIM 'POMAJICHKOI'O

®OPMYBAHHA)»
Ne ETanu onpauoBaHHs 3asiBM PO BinnosigaabHa ocoba Ctpoknu
HAJAHHA aAMIHICTPATUBHOI MOCJYIH | CTPYKTYPHOIO MiAPO3ALTLY BUKOHAHHS
3/m eTamniB
1.| Ilpuiiom 3a onKUcoM TOKyMEHTIB, 5Kl [epxxaBHuii peectpaTop B nenb
MTOAFOTHCS JUTSI IIPOBEICHHS JICPKABHOT | CEKTOPY JepKaBHOT HAIXOJKCHHS
peecTpallii pilleHHs PO BIAMIHY PINICHHS | peecTpallii BiJyIily HaJaHHS | JOKYMEHTIB.
PO MPUITMHEHHS IOPUANIHOT 0COOU aMIHICTPATUBHUX TOCITYT
BHKOHABYOTO arapary
KoprokiBcbkoi MiChKOT paau
2. | Bunaua (HagcuiiaHHS MOIITOBUM HepxaBHuUl peectpaTop B nenn
BiJIMTPaBJIEHHSM ) 3aCHOBHUKY a00 CEKTOPY Jep>KaBHOT HAJIXOHKCHHS
YIOBHOBaXEHIM HUM 0COO1 MPUMIPHHKA | peeCTpallii BIUIUTy HaJaHHS | JOKYMEHTIB.
OTIHCY, 32 SIKUM IPUMMaIOTbCA JOKYMEHTH, | aIMIHICTPATUBHUX MOCITYT
SIK1 TIOJTAIOTHCS AJIs1 TPOBEICHHS BUKOHABYOTO arapary
JIEp>KaBHOT peecTpallii pilleHHs mpo KoprokiBcbkoi MiChKOT paau
BIIMIHY PIIICHHS TIPO MPUTTHHEHHS
FOPUIMIHOT 0COOM 3 BIIMITKOIO MPO AATY
HAJXO/KEHHS JOKYMEHTIB 715
MIPOBENICHHS AP KaBHOI peecTparlii
pIIIEHHS PO BIAMIHY PIllIEHHS MIPO
MPUITMHEHHS IOPUINYHOT 0co0u
3. |IlepeBipka NTOKYMEHTIB, sIKi IOJIAIOTHCS JlepaBHUI peecTpaTop B nenn
JIepKaBHOMY PE€ECTPATOPy, Ha BIICYTHICTh |CEKTOPY JAepKaBHOT HAJXOKEHHS
MIZCTaB JUTs 3yMUHEHHS PO3TIISAY peecTparlii BiAJIUTy HaJaHHS | TOKYMEHTIB.
JOKYMEHTIB, JJIs BIIMOBH Y JIep>KaBHIi aJMIHICTPATUBHUX MOCIIYT
peecTpariii. BUKOHABYOTO arapary
KoprokiBcbkoi MichKO1 pain
4. | BUrotoBieHHs €IEeKTPOHHUX KOMIN Jep:xaBHull peecTpaTop B nenb
[IUISIXOM CKaHYBaHHS TOJIaHUX CEKTOPY JIep>KaBHO1 HAJIXOKEHHS
JOKYMEHTIB. peecTparlii BiAILTy HAAaHHS | JTOKYMEHTIB.

aJIMIHICTPATUBHUX MOCITYT
BUKOHABUYOTO anaparty




KoprokiBcbKkoi MiChKOT paju

OmnpaitoBaHHs 3asBU PO AEPrKaBHY
peecTpartito pileHHs Ipo BIIMIHY
PILICHHS PO MPUITMHEHHS IOPUANIHOT
0co0u, BHECEHHS 10 €IMHOTO JIePKABHOTO
peecTpy IPUANIHUX 0Ci0, Hi3HIHUX 0CI0

[epxaBHuil peectpatop
CEKTOPY JAEP>KaBHOT
peecTpariii BijiiTy HaJaHHs
aJMIHICTPATHBHUX MTOCITYT
BUKOHABYOTO arapary

IIpoTsirom

24 roauH, KpiM
BUXIJIHUAX Ta
CBSITKOBHX JHIB,
ITicIst

FOPUTUIHOT 0COOH

BUKOHABYOTO amapary
KoprokiBcbkoi MiChKOT paan

- MIIPUEMITIB T TPOMAJICHKHX KoprokiBchbKk01 MICHKOT pajil | HAIIXOPKEHHS
(dopMyBaHb 3ammcCy MPO MPOBEICHHS JOKYMEHTIB,
JIepKABHOT peecTparlii pilleHHs Ipo MOJaHUX IS
BIIMIHY PIIIEHHS [IPO NPUIHUHEHHS JIepKaBHOT
IOPUANYHOT 0cOOU — y pa3i BIICYTHOCTI peecTpartii.
MIJICTaB JUIsl BIIMOBHU Y MPOBEICHH1

JepKaBHOT peecTpariii

Bumaua a6o HajicumaHHs MOIITOO [epxaBHuUl peectpaTop B nenn
PILIEHHS [P0 BIIMOBY y IMpPOBEIEHHI CEKTOpY JAEPKaBHOT MIPUAHATTS
JIepKaBHOT peecTparlii pilieHHs Ipo peecTpallii BiAJIUTy HaJaHHs | pIIEeHHS [IPO
BIIMIHY PIIIEHHS PO MPUIHHEHHS aJIMIHICTPAaTUBHUX MOCIYT | AepKaBHY

peectparriro (abo
BIIMOBY B Hi)

3azanvra KibKicmb OHI8 HAOAHHA NOCLY2U

1 deno

3azanvra Kibkicmb OHi6 (nepedbauera 3aKoH00a8CmME0M)

1 deno

Pimennst, nii abo 0e3MisITbHICTD IEPKABHOTO PEECTpATOpa, CyO’ €KTa Iep KaBHOI peecTpartii
MOXYTb OyTH OCKap>keHi 1o MiHicTepcTBa IOCTHUIlIl YKpaiHu Ta HOTO TePUTOPiaIbHUX OPraHiB
abo 110 cymy.




